
 
 

Park at 4th Rental Application 
Parks and Recreation Department 

35 N. Third Street, Quakertown, PA 18951 
Phone: 267-372-7275 

Email: rentals@quakertown.org 
 

Contact Information 
 

 

Main Contact 
First Name Last Name 

Home Address City State Zip Code 

Primary Phone Cell Phone Email 

Organization Information 
Organization Name Phone 

Address City State Zip Code 

Email Address Organization Website 

Tax Exempt Organization 

□ Yes □ No 

EIN: 

Event Details 
 

Facility Request: Indicate date(s)/times you are looking to rent the space. Include all set up and take down hours. 
Event Name: 

Event Description: 
 

 

 
 

 
 

 □ Single Day Rental □ Multi-Day Rental  Expected Daily Attendance 
Participants Staff/Volunteers 

Day 1 Date: Start time: End time: Total hours:   

Day 2 Date: Start time: End time: Total hours:   

Day 3 Date: Start time: End time: Total hours:   

Day 4 Date: Start time: End time: Total hours:   

Day 5 Date: Start time: End time: Total hours:   

 Total Hours Total Attendance 

Application and General Terms and Conditions must be completed, signed, and received before availability is confirmed or 
reservation is processed. 

If an item does not apply to your event, put “not applicable” or “N/A” in that box. 
A $500.00 security deposit and completed Rental Application is required to secure the reservation. 
Additional required documents and rental balance are due 60 days prior to your scheduled event. Reservations are subject to 
cancelation if payment and documents are not received by the 60-day deadline. Events booked less than 60 days prior to 
scheduled event, all rental fees and documents are due immediately. 
Revisions to the application must be received and approved by Parks and Recreation Department no later than 30 days prior to 
event. 
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Event Details (Page 2) 
  

 
 
 
 

 
Event 
Type 

Check which event type: 

□ Concert □ Run/Walk □ Theatrical/Recital □ Festival/Fair 

□ Church Service □ Other:   

Is this a public event? 

□ Yes □ No 

Will there be vendors at the event 

□ Yes □ No How many?   
Will you be charging for admissions into the event? 

□ Yes □ No Amount?   
Please select all methods by which this event will be advertised: 

□ Social Media □ Radio □ Print □ Adv. Ticket Sales □ Park at 4th Billboard 

Other:   *See Technical Specifications 
& Abilities on page 7 

For changes in traffic and street closures, please attach appropriate plans and materials. 
Will there be a change in traffic? 

□ Yes □ No 

Will streets need to be closed? 

□ Yes □ No 
 

 
 
Event 
History 

Has this event been 
produced before? 

□ Yes 

□ No 

If yes, how many years? 

Previous name of event: 

Are there changes from 
the previous event? 

□ Yes 

□ No 

Describe changes 

 

 
 

 
Event 
Setup & 
Equipment 

Describe the logistics and setup of your event. Attach additional documents/site plans if 
necessary: 

Check and list all equipment you plan on setting up:  

□ Generators 
#  

□ Inflatables/Bounce Toys □ Portable Restrooms 
#  

□ Canopies/Tents 
#  Size:   

Other:      

 

Electricity in 
Amphitheater 
 

Access to electricity is an additional charge. 
Use of electricity:   

□ Using onsite electricity □ Bringing generators □ No electricity needed at event 



Event Detail (Page 3) 
 

 
 
 
 
 

 
Food & 
Catering 

You are required to contact The Brick Food Services to arrange food sales at your event and 
must use The Brick Food Services exclusively for food services. Should you wish to engage third-
party food vendors, you must first obtain written consent from The Brick Food Services and 
furnish a copy of said consent to the Parks and Recreation Department. You will be subject to a 
$50.00 charge per third-party vendor. Arrangements can be made with Kate Gerhart Wilhelm at 
bricksidellc@gmail.com or 215-694- 1321. 

Vendors and/or anyone dispensing food at an approved event must adhere to all requirements 
of and be licensed by the Bucks Country Health Department. Food vendors must supply you 
with a copy of their Bucks County Food License and then made available to the Parks and 
Recreation Department. 

Will you have food vendors at your event? □ Yes □ No 

List of food vendors: 

Will your event be catered? □ Yes □ No 

List of food caterers: 

 
Insurance 

 

Applicant must supply an insurance certificate with a minimum of $1,000,000.00 coverage for all events. 
Borough of Quakertown must be listed as additional insured. 
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Fees & Additional Charges - (Page 4) 
 

Rental Fees: Rental Fees are based on four-hour time slots. There is a $50.00 charge for each additional hour. Exclusive rentals 
are private events not open to the public such as birthday parties, weddings, graduations, etc.  
 
Electrical connection, trash, and bathroom fees are included in the costs below. For events of 801+ attendees, an additional fee 
for sanitation workers and police officers will be charged by the Borough. 

 
Number of 
Attendees 

Exclusive - 
Resident 

Exclusive - 
Non-Resident 

Public – 
Resident/Non-Profit 

Public – 
Non-Resident 

0-200 □ $175.00 □ $225.00 □ $225.00 □ $275.00 
201-500 □ $300.00 □ $350.00 □ $350.00 □ $400.00 
501-800 □ $425.00 □ $475.00 □ $475.00 □ $625.00 
801-1,000 □ $525.00 □ $575.00 □ $575.00 □ $775.00 
1,000+ □ $600.00 □ $650.00 □ $650.00 □ $900.00 

Security Deposit $500.00 
Must be a separate check 

 
 

Additional Charges 
Description Rate Total 

□ Sanitation Worker (801+ attendees required to pay a sanitation 
worker onsite during the event to maintain trash) - minimum 2 hours 

Labor costs plus benefits 

Exact total TBD by Borough 

 

□ Police Officer (801+ attendees required to pay an officer onsite during 
the event for safety) - minimum 2 hours 

Labor costs plus benefits 

Exact total TBD by Borough 

 

□ Fire Police/Crossing Guards (2) $50.00 per hour  

□ Portable Toilet Rental (Must complete Portable Toilet Contract) $50.00/toilet + $50 clean fee  

□ Billboard Advertising (Must complete Digital Advertising Contract) 
$100.00 

for one week leading up to event 

□ Road Barricades #  $25.00 per barricade  

□ Electrical Box Access (2 available) $25.00 per electrical box  

□ Mobile Speed Sign (Must complete Mobile Speed Sign Contract) $200.00  

□ Third-Party Food Vendor $50.00/per vendor  

 

Total Due 
Rental Fee Additional Charges Total Due 

 + = 



General Terms and Conditions (Page 5) 

1. This application will not be considered complete without a signed copy of the General Terms and Conditions. 
2. Security Deposit: The security deposit must be provided on a separate check made out to the Borough of 

Quakertown. Applicants that do not abide by the authorized use, general terms and conditions, or cause additional 
cost to the Borough may lose all or a portion of its security deposit. 

3. Insurance: Applicant must supply an insurance certificate with a minimum of $1,000,000.00 coverage for all events. 
The Borough of Quakertown must be listed as additional insured. 

4. Laws and Rules: Applicant shall not allow any lewd or illegal conduct on the premises. The applicant must comply 
with applicable Borough, County, State, and Federal laws, regulations, and ordinances. 

5. Security: The Parks and Recreation Department has the right to require event security based on the type of event. All 
event security plans must be submitted and approved by the Parks and Recreation Department 30 days prior to the 
rental. 

6. Advertising & Marketing: All advertising and marketing materials related to the event should identify the facility and 
location as the Park at 4th, and the address as 301 W. Mill Street, Quakertown, PA. Advertising and marketing material 
may not include the Univest Performance Center. 

7. Cancellation Policy: Any events that are canceled at least 30 days prior to the scheduled rental date will receive a 
refund of their application fee, but not the security deposit which will be retained as an administrative handling fee. 
Any event cancellation received less than 30 days prior to the scheduled rental date will not receive a refund of their 
registration fee or security deposit. 

8. Inclement Weather: All events held at the Park at 4th are rain or shine. There are no rain dates. No refunds will be 
issued due to inclement weather. 

9. Approval Required: The following activities are NOT ALLOWED without advance written approval of the Parks and 
Recreation Department: the sale of food, beverages, goods, or merchandise; charging admission or fee for service. 
Any advanced writing approval will be included in the Application. 

10. Changes to Contract: Should any changes occur prior to your requested use of the facility, notify the Parks and 
Recreation Department immediately so that changes can be made to your rental agreement. Changes may increase or 
reduce fee amounts. Changes must be made 30 days in advance of scheduled use. 

11. Responsibilities: For approved events, applicants shall be responsible for the following: 
a. Providing chairs, tables, barricades, signage, extension cords, or any other auxiliary equipment necessary for the 

rental. 
b. All set-up and clean-up of the facility. All areas used by the applicant must be cleaned up and returned to the 

conditions prior to the event. 
c. Ensuring property belonging to the Quakertown Borough is not used or moved during the rental unless prior 

arrangements have been made with the Parks and Recreation Department. Use of Borough Property will result in 
a loss of security deposit. 

d. Property brought to the rental must be removed from the premises at the time of your departure. It may not be 
stored at the park unless prior arrangements have been made with the Parks and Recreation Department. 

e. Ensuring event attendees do not park in the Bucks County Free Library lot. The Library lot is not part of the 
amphitheater parking and is prohibited for event attendees’ use. The Borough of Quakertown will provide 
barricades at the entrance of the Library lot. The applicant must move the barricades to block off the entrance to 
the library lot and remove them at the end of the event. Overflow parking should be directed to the Memorial 
Park parking lot. 

f. Paying the cost of Police, Public Works, Sanitation, Park personnel or other support deem necessary and 
appropriate by the Borough to ensure the safety and well being of individuals attending the event. 

g. The cost of restoration or repair of any damaged property during the rental period. Unreported damages and 
non-accidental damages are the sole responsibility of the applicant. The fees included on this application do not 



in any way negate the responsibility of the applicant. The cost to repair damage(s) attributable to the event due 
to intentional acts, willful conduct, gross negligence, or abuse of the property will remain the responsibility of the 
applicant. Damage fees will be charged to the organization, including labor charges. 

12. Smoking: Per Ordinance 1232, smoking and vaping by any person is prohibited in all Borough of Quakertown 
municipal parks. It shall be unlawful for any person to carry or use a lighted pipe, cigar, or cigarette; or the use of an 
electronic cigarette in these locations. Please respect our parks and facilities, and if necessary, contain smoking to 
your private vehicle. Violators will be fined. 

13. Signs: Per Ordinance 983, “Temporary Signs, Mobile Stands. A temporary sign may be placed on the premises or on a 
mobile stand which is capable of being moved from one location to another. This type of sign may be used for a 
maximum ten-day period, three times a year. Any sign placed on a mobile stand shall require a Sign Permit. There 
must be a minimum of 30 days between ten-day periods.” No sign shall be allowed within street right-of-way lines. 
Application for a Sign Permit must be approved by the Code Enforcement Officer and attached to this application. 
The Borough of Quakertown shall not be responsible for promotion of any event. 

  14. Acknowledgment – I have read and understand the Rules and Regulations set forth by the Borough of Quakertown, 
and furthermore; 
a. I understand that I will be asked to leave the premises and my fees will not be refunded if I, or my guests, are 

unable to follow these guidelines or any applicable Quakertown Borough Ordinances. 
b. I understand that failure to adhere to these Rules and Regulations may result in exclusion from applications. 
c. I understand that I will be the only individual contacted regarding this rental. 
d. I understand that my event is in its entirety suitable for all ages. 
e. I understand that the volume levels considered to be in excess by the Borough of Quakertown will be reduced. 

  15. Hold Harmless: I agree to indemnify and hold harmless the Borough of Quakertown, and its personnel from any loss, 
claim, penalty, or lawsuit in any way arising from my/our operation or involvement with this event. The Borough of 
Quakertown is not responsible for any theft or damages that may occur during the term of this agreement. 

  16. Indemnify For Copyright Infringement: Applicant represents and warrants that they are knowledgeable about 
copyright laws of the United States as applicable to any performance, and that Performer shall not perform any 
copyrighted materials of others during performance without full compliance with such applicable copyright laws. In 
the event that Performer breaches this representation, warranty and covenant, Performer hereby agrees to 
INDEMNIFY AND HOLD HARMLESS Borough of Quakertown and its employees, guests and agents from and against all 
liability, loss, damages, claims, and expenses (including attorney’s fees) arising out of such breach 

17. By signing below, I am guaranteeing that I have authority to represent and bind my organization. I also certify that all 
information provided on this application is, to the best of my knowledge, truthful and accurate, and that my 
organization shall be liable for any consequential damages, including any cost of attorney’s fees, resulting from 
misrepresentation or fraudulent information on this application or in any other written communication with the 
Borough of Quakertown. 

 

 

Signature* Date* 
 
 
 
 

Return Application to: 

Email (as attachment): rentals@quakertown.org 
Or Mail: Quakertown Borough 

Attn: Parks and Recreation 
35 N. Third Street 
Quakertown, PA 18951 
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Technical Specifications and Abilities (Page 7) 
 

 
STAGE 
The stage size is approximately 68 feet wide and 24 feet deep and sits 4 feet high. 

LIGHTING 
The amphitheater has standard ceiling lighting. These lights are not to be adjusted nor touched during the rental. 
Adjustment of lighting will result in a loss of security deposit. 

SOUND 
The amphitheater does not have any type of sounds system/speakers/P.A. or mixing equipment. 

 
ELECTRIC 
The amphitheater has a 200amp panel. 

 
AUDIENCE SIZE 
The amphitheater can comfortably accommodate 3,000 people. 

 
PARKING 
Parking is available at the Park at 4th. Event vehicles and attendee vehicles are not permitted to park at the 
Bucks County Free Library. Overflow parking should be directed to the Memorial Park parking lot. 

 
THE BRICK LLC 
The Brick LLC is our main food provider. They are stationed out of the Snack Stand. The Brick offers American 
fare favorites such as hot dogs, hamburgers, steak sandwiches, fries, pierogi, and nachos with all the fixings. 

 
DRESSING ROOMS/TRAILER – Not available for rent 
The amphitheater does not have dressing rooms. The utility room in the back of the amphitheater can be used 
for staging or changing if prior arrangements with the Parks and Recreation Department have been made. 

 
BATHROOMS 
Bathroom facilities is equipped with men, women, and family restrooms. Portable restrooms and 
handwashing stations may be rented for additional cost. 

 
PARK AT 4TH BILLBOARD 
The Borough of Quakertown offers applicants the opportunity to advertise their event on the Park at 4th 
Billboard for a $100.00 advertising fee. Digital Advertising Contract can be found on Quakertown.org/Rentals 

This document is to assist in the planning of events at the Park at 4th. All vendors, sound, lighting, 
promoters, etc. shall plan to conform to the amphitheater’s abilities. No alterations of wiring, staging, 
lighting, etc. will be allowed. Quakertown Borough will not provide any type of wiring conversion equipment, 
extension cords, additional light, generators, sound or electrical equipment, tables, chairs, or signs. 
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